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Balancing Cancer and Careers Seminar

Suggested Event Elements and Technical Needs
To present the most successful and content filled Seminar it is recommended that you put together the below: 
Event Elements:
· Pre-event refreshments and networking 

· Presentations (see Suggested Speaker Listing, Suggested Run of Show and Suggested PowerPoint Content for more information):
1) Host Welcome Remarks

2) Cancer and Careers Speaker 

3) Oncologist Speaker 

4) Patient Speaker 

5) Lawyer/Legal Expert Speaker

6) Q&A 
Technical Needs:

· Access to computer, projector and screen for PowerPoint presentation 

· Microphones for presenters and Q&A

· Video/Audio recording capabilities (optional)

Additional Materials:

· Takeaway folders which include Cancer and Careers publications, Information Handouts and Tip Sheets, Speaker listing, etc (see Suggested Takeaway Folder Content Listing for more information on what to include and what is available to download directly from www.cancerandcareers.org)
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