
Prepare eight to ten questions that you can ask 
during your interview. Your questions can fall 

into these categories: 
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all job types) that deal with why the position is open.
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and relates to others in the company.
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understand how the position operates and will be evaluated.
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that will make your job possible.
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position might lead.
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 support your development over time.

1. CLARIFY the information that the interviewer is after. 
Ask follow up questions as necessary to identify the 
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interviewer is after.

2. COMMUNICATE your value proposition by 
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telling how you used the competency to achieve 
results for a former employer.

3. CONFIRM that you have answered the 
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Don’t assume; ask: “Did that answer your 
question {name of interviewer}?” “Is that 
what you are looking for in this position?” 
“Is that the sort of result you are seeking 
here?”

1. Think before responding to a question to avoid giving a 

complex answer. Keep things simple. Expect to be asked 

about anything you say in writing or orally.

2. Look at questions and responses as being potentially 

sequential rather than as standalone inquiries; and 

realize that responses will be looked at in their total net 

,33,6%1")(%"()*>"'-"$)9$@$9&'*"')-:,0-B

3.""C,%,0=$),"%8,"3(6&-"(0"-&5;,6%"(3",'68"+&,-%$()B"?*'0$3>"

each question as needed to be sure what is being sought 
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phrase]; would you clarify that for me?”
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good interviewing involves building a relationship that 
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leads to a reason for them to hire you as opposed to 

your competition.
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that you are looking for to be successful in this position.”
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with. Then do what you promised: stay in touch as the 
process moves forward.
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INTERVIEWING
Interviewing is the most essential and also the most stressful part of the job search.  Below are some tips to 
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USE THE 3-CS METHOD 
FOR INTERVIEWING: 

IN ANY INTERVIEW 
GIVE THOUGHT TO 
THE FOLLOWING:

PREPARE QUESTIONS:

METHODS & TIPS


